
Hello, 
 
Please note the following response to Boards and Commission Application has been submitted at 
Tuesday October 8th 2024 4:01 PM with reference number 2024-10-08-001. 

• First Name  
Justine  

• Last Name  
Gallo  

• Address  
202 S Mantua St 
Apt 2  
Kent, OH 44240  

• Phone Number  
6093137122  

• Email Address  
justinegallo257@gmail.com  

• Education  
BA in Fashion Design From Kent State University  
Minors in Marketing, Photography, and Sustainability  

• Place of Employment  
Owner of Sun in Leo  

• Political Party  
Green Party  

• Select Board(s) *Note: You can only serve on one board at a time  
Sustainability Commission  

• Please explain, in detail, why you are interested in this appointment.  
As a local of Kent as well as a small business owner I have found power in collaboration 
with community. Everything I do has the planet as number 1 priority and I wish to share what 
I have learned as well as implement sustainability throughout Kent.  

• Attach a Resume/CV or other qualifications  

1. JGalloResume.pdf [246.9 KB] 

 
 
[This is an automated email notification -- please do not respond]  

 

mailto:justinegallo257@gmail.com
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fu23927966.ct.sendgrid.net%2Fls%2Fclick%3Fupn%3Du001.SEF4WWA9uMQU09OYcq-2BswgozoiaPnbLhAYJ7-2FdiE481E1Ba8RdQjq6ZbnIRUWUwe8qE49MVhkqiveYFh0DGEPTUOapgdZog46v5iGcgGv0FIDp-2Fj6yHAF2TVP94wHi-2F8J3n3mSMG1gnV0H-2FOJmWi3A-3D-3DZbOe_E-2BXK9dAwJ3FDLhPFFqhvx5N7GvlPqr4rcXFDtnJxQIn8-2B2nbtziyofCWiJbxoOzk1bkdy1eFbNhpVABk6B2TDtlJk5-2Fb3pnhxBjMzOIrEs3NnORIom7h1YaH88SPW8MZqRWu3evJQRAJcTX3HvkAjxYnHwq-2BJ-2B9-2F0EJA83PY4XveAM0FDZVH1TXUD91ryuCPO00flB27MgeBiOC61-2FLQiQ-3D-3D&data=05%7C02%7Cpatti.long%40KentOhio.gov%7Cc5e7f37f7f8f4163e28508dce9304786%7Cb6f6ef667e17461e94da6a8ae0720119%7C0%7C0%7C638641640791069600%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=VpuHEcHX9j%2B05XgR8VGNOBPiarPLacrUsaxW98obq5g%3D&reserved=0


 
Justine Gallo  

Email: justinegallo257@gmail.com 
LinkedIn: linkedin.com/in/justine-gallo 
Portfolio: https://justinegallo257.wixsite.com/justine-gallo 

 Related Experience 
 
 
 
 
 
 

 
Work Experience 

 
 
 
 
 

 
 
 
 
 
 
 
 

Education 
 
 
 
 
 
 
 

Education 
Achievements 

 
 
 
 

Digital Skills 
  

 
Design Skills 

 
 

 
 

Owner and Fashion Designer  
Sun in Leo | Kent, OH | January 2022 
Founded an up-cycled circular brand. Responsible for clothing and jewelry 
design, marketing, and photography. 
Design Innovator  
Vogue Generation Next Winner 
Presented a forward-thinking approach to the future of sustainable design 
 
Design Intern 
Unsubscribed | Remote | June 2021 – August 2021 
Worked heavily in Adobe Illustrator, Photoshop, and InDesign, organizing CADs 
as well as researching future trends for the next season.  
Stylist 
Winds of Change/Gypsy Sole | Chagrin Falls, OH | Sept 2021 – June 2022 
Aided customers with styling as well as merchandising the floor. Responsible for 
organization work and strong customer service skills.   
Student Manager 
Eastway Market and Deli | Kent, OH | Oct 2018 – March 2021 
Responsible for the delegation of responsibilities within the food service 
operations such as inventory, customer service, food preparation, and food 
safety and sanitation procedures.  
 
Kent State University | Kent, OH 
Bachelor of Art | May 2022 
Fashion Design 
Marketing, Sustainability and Photography Minors 
 
Kent State University | International Study Away Program 
Berlin, Germany | May 2019 
 
GPA 3.5 
Dean’s List | Fall 2018- Spring 2022 
Kent State Annual Fashion Show | Designer | April 2022 
NEOLaunchNET | Grant Winner | Kent, OH | January 2022 
Pi Sigma Epsilon | Sept 2019- Jan 2020  
 
Adobe Photoshop, Illustrator, InDesign, Acrobat, Portfolio, iMovie, Microsoft 
Office, Social Media Marketing 
 
Garment Construction, Jewelry Design, Hand Illustration, Pattern Making, 
Draping, Fabrics Comprehension Technical Flats, Extensive Trend Research.  
 
 
 



Pending List Update 
January 2025 
 

ADMINISTRATION  
 

1) Explore Senior Center Advisory Committee. (10/17) 
 

Council has had a couple of presentations and discussions in Committee of the Whole 
regarding the availability of services/facilities/housing/etc., for seniors in Kent.  In a 
work-session Council also brought in speakers that provide senior services in areas 
around Kent to share the types of services/facilities that they provide.   Council referred 
the topic of a senior center to Kent Parks and Recreation for further review and 
recommendations.  Individual Council members have made subsequent motions to 
resume the conversation on senior services in Committee but those motions failed to 
pass pending the future recommendations from Parks and Recreation.  
 

Recommendation: The Parks Department has yet to share the findings of its P&R Master 
Plan with Council so I recommend retaining this item on the pending list.    
 
2) Discussion with Franklin Township on Sidewalk Shoveling (9/21) 
 

The staff have not had specific sidewalk shoveling conversations with the Franklin 
Township but we did collaborate with PARTA and the Township on a successful SR 59 
corridor pedestrian safety planning grant application (approved by Council in June 
2022) – and that project is moving forward.  Staff believes it would be logical to raise the 
discussion of sidewalk shoveling during and after completion of the project.  It’s worth 
noting that the sidewalks on SR59 are ODOT sidewalks, not Franklin Township.      
 

Recommendation: Retain on the pending list until the SR 59 pedestrian safety corridor 
project is complete.   
 
3) Review of Roadwork Needed on Portage Street (5/23) 
 

Jim worked with Central Maintenance and a contractor to have street repairs 
completed on Portage Street in 2024.   
 

Recommendation: Remove from the pending list.    
 
4) Review Language of KRC 339.02 Regarding Semi Parking (3/24) 
 

Staff presented proposed legislative changes to amend the Code to prohibit Semi 
tractor trailer parking in neighborhoods at the May Committee meeting, and Council 
adopted those changes at the May Regular Council meeting. 
 

Recommendation: Remove from the pending list.    
 
5) Lifting the Adult Use Marijuana Moratorium (4/24) 
 

At the June 2024 Committee meeting staff presented proposed legislative changes to 
allow adult use marijuana facilities in existing medical marijuana facilities and within the 
industrial Zone -- and lifted the moratorium.  Council adopted those changes at the 
June Regular Council meeting. At the July 2024 Committee meeting staff presented an 
operating agreement with the medical marijuana facility in Kent that included terms for 
the retail sales of adult use marijuana.  Council approved that Agreement at their July 
Regular Council meeting.   
 

Recommendation: Remove from the pending list.    
 



6) Explore the Use of Consent Agenda (4/24) 
 

Staff presented Council with options for the consideration of using a consent agenda at 
the August 2024 Committee meeting.  Council approved the consent agenda and it 
began in September 2024.  
 

Recommendation: Remove from the pending list.    
 
7) Recognize Juneteenth as City Holiday (6/24) 
 

In 2024 staff recommended and Council adopted adding Juneteenth as a new City 
holiday.    
 

Recommendation: Remove from the pending list.    
 
 
 
COUNCIL COMMITTEES 
 
 

1) Land O’Lakes Noise Issue (8/23) 
 

Following presentations in Council, an independent sound study, and multiple meetings 
with the Land O’Lakes corporate staff, Land O’Lakes changed their plant operations 
protocols to reduce the noise, and they announced a multi-million dollar plan to 
replace the equipment that generates the noise and to construct sound barriers.           
 

Recommendation: Remove from the pending list.   
 
2) Noise Ordinance Review (11/24) 
 

Following as request from a resident to reconsider the City’s noise ordinance to prevent 
her from being cited for her dog barking, Council asked staff to report back on possible 
changes to the noise Ordinance.  The staff review is ongoing.   
 

Recommendation: Retain on the pending list.   
 
 

3) Fur Regulations in Kent  (12/23) 
 

Council referred a request from an Aurora resident to consider banning retail fur sales in 
Kent.  The staff studied the issue and discovered that there were no fur retail sales 
outlets in Kent so the item was not pursued any further.  That information was conveyed 
to the Aurora resident by the City Clerk and no further action was requested. 
 

Recommendation: Remove from the pending list.    
 
4) Downtown Street Closures (1/24) 
 

Council asked the staff to re-evaluate the closing of streets for downtown festivals and 
the impacts on local businesses.  Staff have completed their review, met with 
downtown business owners, and discussed street closure options with Main Street Kent, 
the Chamber, and the JC’s.  Staff is scheduled to present that information to Council at 
the January or February Committee meeting.   
 

Recommendation: Remove from the pending list.     
 
 
 
 



5) Downtown Historic District (2/24) 
 

With the removal of the statutory role of the Architectural Review Board (ARB), a couple 
of residents asked for reconsideration of the City designating downtown as an historic 
district and imposing rules and regulations that would govern the upkeep, renovation 
and reinvestment of private property within the district. Those residents favor the 
creation of a local volunteer board to have statutory authority in the oversight of the 
historic district.  Council has previously discussed and denied requests to create a 
legally defined historic district with government driven controls over private property 
due to the concerns expressed by the private property owners and businesses.  Council 
has approved the local historic designation for a few private property owners that 
asked voluntarily to have their property designated as historic but has not expressed a 
willingness to force such measures on private property owners.  Staff has focused on 
finishing integrating the downtown design standards into the City’s Zoning Code, some 
of which have historic elements, before returning to Council for any further discussions 
on creating an historic district.  The design guidelines update in the Zoning Code should 
be complete in Spring 2025.  
 

Recommendation: Retain on the pending list.   
 
6) Role of the Architecture Review Board (2/24) 
 

With Council’s vote to remove the statutory authority (formerly granting a certificate of 
appropriateness) from the Architectural Review Board, there were comments from 
former members of the ARB and Council questioning the need to continue to have a 
volunteer board function in an advisory role only.  Staff reports that for years the ARB 
only had an advisory role, but during the massive downtown redevelopment, the ARB’s 
functions were expanded to provide an added layer of continuity and compatibility 
with the millions of dollars being invested in downtown Kent’s redevelopment.  The 
pace of that redevelopment has slowed significantly, and Council started getting 
complaints from local property owners over subjective rulings of the ARB which led to 
Council’s directive to integrate the design standards directly into the Zoning Code 
rather than relying on personal interpretations of the Code by members of the ARB.  
Once the design guidelines have been fully integrated into the Zoning Code, staff will 
return to Council to discuss the future of the ARB.   
 

Recommendation: Retain on the pending list.   
 
7) Parks and Recreation Resident Survey and Master Plan (2/24) 
 

At Council’s request, Angela (and her consulting firm) provided Council with a 
presentation on the results of the community survey and master plan for Kent Parks and 
Recreation. 
 

Recommendation: Remove from the pending list.    
 
8) Requirement for In Person Board Interviews (3/24) 
 

This item has not been completed by the staff, so I recommend keeping it on the 
pending list.  
 

Recommendation: Retain on the pending list.    
 
 
 
 
 



9) Arborist and Health Department Included in Rental Inspections (6/24) 
 

This item has not been completed by the staff, so I recommend keeping it on the 
pending list.  
 

Recommendation: Retain on the pending list.    
 
10) Warming Centers for the Unhoused (9/24) 
 

This item has not been completed by the staff, so I recommend keeping it on the 
pending list.  
 

Recommendation: Retain on the pending list.    
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   DEPARTMENT OF COMMUNITY DEVELOPMENT 
 

   CITY OF KENT, OHIO 

 
DATE:  December 31, 2024 
 
TO:  Dave Ruller, City Manager 
 
FROM: Bridget Susel, Community Development Director 
 
RE:  Part Thirteen-Building Code Amendments 
 
 
The Community Development Department recently became aware of an enforcement conflict with 
regards to addressing situations of noncompliance under various chapters of “Part Thirteen-Building 
Code” of the Kent Codified Ordinances (KCO).   
 
Section 501.13 “Civil Offenses” of the KCO specifies that violations of “any Section of Chapter 13 of 
the City of Kent Building Code” is subject to enforcement through the issuance of a civil offense 
warning and/or fine.  A recent review of Part 13, however, noted that several chapters listed 
misdemeanors (criminal) offenses as the penalty for noncompliance. 
 
In order to ensure consistency of enforcement, the Law and Community Development Departments are 
proposing to utilize the same language that was recently approved for the penalty that applies to the 
rental licensing program to other sections of the City’s Building Code.  The City will still maintain its 
right to utilize other legal means to ensure compliance, including but not limited to injunctive relief.   
 
I am respectfully requesting time at the January 8, 2025 Council Committee meeting to discuss the 
attached in greater detail and to request Council authorization, with emergency, of the proposed 
amendments.  
 
If you need any additional information in order to add this item to the agenda, please let me know. 
 
Thank you. 
 
Attachment 
 
 
Cc: Hope Jones, Law Director 
 Eric Fink, Assistant law Director 
 Kathy Coleman, Interim Clerk of Council 
 Bob Nitzsche, Chief Building Official 

CD Building Department Staff 
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PART THIRTEEN - BUILDING CODE 

TITLE ONE - Building Standards 

Chap. 1303. One, Two and Three Family Dwellings 

TITLE THREE - Building Administration 

Chap. 1308. Contractor Registration. 

Chap. 1309. Board of Building Appeals 

Chap. 1311. Building, Wrecking and Moving Permits 

Chap. 1312. Schedule of Fees 

Chap. 1313. Inspections; Electrical and Plumbing Permits 

Chap. 1315. Revocation of Permits; Penalties 

TITLE FIVE - Local Building Provisions 

Chap. 1333. Numbering Structures 

Chap. 1337. Flood Damage Control 

Chap. 1339. Technical Plan Review and Conformance 

Chap. 1341.Annual Registration of Vacant Houses and Buildings and 

             Registration Fees 

TITLE SEVEN - Environmental Health and Housing Maintenance Code 

Chap. 1361. General Provisions. 

Chap. 1363. Definitions 

Chap. 1365. Minimum Standards and Requirements 

Chap. 1367. Licensing Requirements 

Chap. 1371. Enforcement and Penalty 

Chap. 1373. Repairs and Demolition 

TITLE TEN - Exterior Property Maintenance Code 

Chap. 1381. Title, scope, and conflict. 

Chap. 1383. Definitions. 

Chap. 1385. Administration and Enforcement. 

Chap. 1387. Exterior Property Maintenance. 



2 
 

Chap. 1389. Notice of Violation, Corrective Action, and Appeals. 

Chap. 1391. Effective Date. 

Chap. 1393. Historic Preservation 

CODIFIED ORDINANCES OF KENT 

PART THIRTEEN - BUILDING CODE 

                                 

Revocation of permits; penalties - see BLDG. Ch. 1315 

   

1308.99 PENALTY. 

   Any person who violates any part of this Chapter shall be subject to the following 
penalties: 

   (a)   First Violation: Written citation and $250.00 fine. 

   (b)   Second Violation: $500.00 fine and classified as suspended and ineligible to 
register/perform work within the City for a period of one (1) year from the date of the 
violation. 

   (c)   $500.00 fine per occurrence subsequent to issuance of the second violation.  

   (d)   The City of Kent shall also have such remedies as are available under State of Ohio 
law,    including but not limited to, injunctive relief. (Ord. 2014-155. Passed 12-17-14.) 

 

Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

  

https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
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CHAPTER 1311 
Building, Wrecking and Moving Permits 

 

1311.99 PENALTY. 

   Whoever violates any provision of this chapter shall be fined not more than one hundred 
dollars ($100.00). A separate offense shall be deemed committed each day during or on 
which a violation occurs or continues. (Ord. 1999-96. Passed 8-11-99.) 

Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

 

  

1313.99  PENALTY. 

   Whoever violates any provision of this chapter is guilty of a misdemeanor of the third 
degree as defined in Section 501.99. Each day's violation shall constitute a separate offense. 

Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

  

https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
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CHAPTER 1315 
Revocation of Permits; Penalties 

1315.01   Violations; additional fees for work started without permit. 

1315.01  VIOLATIONS; ADDITIONAL FEE FOR WORK STARTED WITHOUT PERMIT. 

   (a)   No person shall fail to obtain a building permit, plumbing permit, electrical permit, 
heating permit, sign or signboard permit, moving permit, wrecking permit, sewer permit, 
water tap permit, curb cut permit, street opening permit, tree removal permit or any other 
permit as required by City regulations. 

   (b)   A 100 percent additional fee shall be charged for all permits which are not obtained 
before any work is started, which additional fee shall apply to all permits required by the 
City. (Ord. 1965-97. Passed 7-21-65.) 

 

1315.99 PENALTY. 

   Whoever violates any of the provisions of this chapter, except in the case of penalties 
elsewhere provided in the Codified Ordinances for violations of Section 1315.01 is guilty of 
a minor misdemeanor as defined in Section 501.99. Each day's violation shall constitute a 
separate offense. 

Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

1333.99  PENALTY. 

   Any person, firm or corporation failing to so identify, within sixty days after the passage 
of this chapter (Ordinance 1976-19, passed February 18, 1976), any house, building or 
other structure occupied by him, shall be fined twenty five dollars ($25.00). Each day's 
continued violation shall constitute a separate offense. (Ord. 1976-19. Passed 2-18-76.) 

Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

  

https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
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1337.06 ENFORCEMENT PENALTY 

(c)   Violations and Penalties.  Violation of the provisions of these regulations or failure to 
comply with any of its requirements shall be deemed to be a strict liability offense, and 
shall constitute a fourth degree misdemeanor. Any person who violates these regulations 
or fails to comply with any of its requirements shall upon conviction thereof be fined or 
imprisoned as provided by the laws of the City of Kent. Each day such violation continues 
shall be considered a separate offense. Nothing herein contained shall prevent the City of 
Kent from taking such other lawful action as is necessary to prevent or remedy any 
violation. The City of Kent shall prosecute any violation of these regulations in accordance 
with the penalties stated herein. 

(c) Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

1339.99 PENALTY. 

   Whoever violates any provision of this chapter or any code adopted herein or fails to 
comply with any lawful order issued pursuant thereto shall be fined not more than one 
hundred dollars ($100.00). Each day during which noncompliance or a violation continues 
shall constitute a separate offense. The Municipality may institute injunction proceedings 
in Common Pleas Court to abate the nuisance of failure to comply with any lawful order 
issued pursuant to this chapter. (Ord. 2001-71. Passed 7-18-01.) 

Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

1341.99 VIOLATIONS AND PENALTIES. 

   The failure or refusal for any reason of any owner, or agent of an owner acting on behalf 
of the owner, to register a vacant house or building or to pay any fees required to be paid 
pursuant to the provisions of this section, within 30 days after they become due, shall be 
fined ten dollars ($10.00) per day for each day it is late. 

   (a)   Renewal Fee: The fee for renewal of a vacated building maintenance license to be 
determined by Section 1341.07 , shall be paid at the time of application for renewal. A 
renewal license shall expire on the annual renewal date. The annual renewal date shall be 
December 31 of each year. 

   (b)   Late Fee: In addition to the amount assessed for the vacated building maintenance 
license, the Chief Building Official shall charge a late fee equal to the license or renewal fee 

https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
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or $100.00, whichever is less, if the owner fails to obtain a vacated building maintenance 
license within the time provided by Section 1341.04  and Section 1341.07  or if the owner 
fails to apply for renewal of a vacated building maintenance license before the annual 
renewal date. Unpaid Late Fees shall be considered a debt collectible pursuant to Section 
1341.12 . 

   (c)   Refund: The Community Development Director inspections shall refund the fees for a 
vacated building maintenance license paid if the subject building is brought into 
compliance with the standards of Chapter 1341  and reoccupied within one year of 
payment of the application fee.  

   (d)   Revocation of waivers. One year, two year and 90 day extension of waivers issued 
pursuant to Section 1341.10  and 1341.11  shall be revoked by the Community 
Development Director if the property owner violates or provides false information in any 
provision, of sections 1341.03 , 1341.06 , 1341.07 , 1341.08 , 1341.13 , 1341.15  of this 
chapter. (Ord. 2011-124. Passed 12-14-11.) 

Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

1393.13 PENALTY. 

   (a)   Any person violating the provisions of this chapter by failing to perform any act 
required by this chapter or performing any act which is prohibited by this chapter shall be 
guilty of a minor misdemeanor and upon conviction thereof shall be fined not less than fifty 
dollars ($50.00) nor more than one hundred fifty dollars ($150.00) for each offense. Every 
day on which a violation exists shall constitute a separate violation and a separate minor 
misdemeanor. (Ord. 2012-21. Passed 2-15-12.) 

(a) Any owner, contractor, developer, operator or designer in violation of the standards set 
forth in this Section shall be subject to a civil offense in accordance with Section 501.13 of 
the Codified Ordinances, including the right to notice, the right to answer a charge, the right 
to appeal, the amount of the fine, and the City’s right to have the fine increase. Issuing a 
Notice of Civil Offense does not limit the City of Kent from pursuing any other additional 
remedies not prohibited by ordinance. 

   (b)   Any person who demolishes, alters or constructs a building or structure in violation 
of this chapter shall be required to restore the building or structure and its site to its 
appearance prior to the violation. This civil remedy shall be in addition to and not in lieu of 
any criminal prosecution and penalty. 

https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13
https://codelibrary.amlegal.com/codes/kent/latest/kent_oh/0-0-0-19569#JD_501.13


 
 

    CITY OF KENT, OHIO 
    DEPARTMENT OF BUDGET AND FINANCE 

    Rhonda C. Hall, CPA, Director 
 

930 OVERHOLT RD., KENT, OH  44240 
(330) 678-8102 – Director and General Accounting 

(330) 678-8103 Income Tax     (330) 678-8104 Utility Billing     FAX (330) 676-7584 

To: Council Members 
From: Rhonda C. Hall, CPA, Director of Budget and Finance 
Date: December 30, 2024 
Re: Then and Now Purchase Order Approval Request 

In accordance with Section 5705.41 (D) of the Ohio Revised Code the City must receive 
approval from Council for all Then and Now purchase orders of more than $3,000 on a monthly 
basis.  Attached is a list of Then and Now P.O.’s in excess of $3,000 that are dated December 17, 
2024 through December 30, 2024.  However, this list will be updated through to January 21, 
2025 for approval by Council at the next Regular Council meeting. 
 
We would also like to request that the monthly Then and Now PO approvals be added to the City 
Manager’s list of monthly unauthorized items. 
 
Thank you. 
 

 

 

 



Amount 60,000.00

Voided .00

Discounted .00

Expensed .00

Remaining 60,000.00

Encumbered 60,000.00

Amount
Voided
Discounted
Expensed
Remaining
Encumbered

Amount
Voided
Discounted
Expensed
Remaining
Encumbered

City of Kent Purchase Order Report
G/L Date Range 12/17/24 - 12/30/24

Sort by Department - Purchase Order Number
Detail Listing

Department   05.560 Public Services Department,Central Maintenance Division
Purchase Order 2024-00002604 G/L Date 12/19/2024

Vendor 1380 - Neptune Equipment/NECO Completed Date

Type Then/Now Expiration Date

Description CM Water Meters & Meter Supplies Deliver by Date

Department 05.560 Public Services Department,Central Maintenance Division Printed Date 12/19/2024

Status Open 35,000.00

Quantity 1.0000 Vendor Part Number .00

Status Open

Item 1 Description Operating Materials

Price per Unit 35,000.00 Discount 0% .00

U/M Each Contract Number .00

Item 2 Description Operating Materials Status Open

35,000.00

35,000.00

G/L Account Project Amount

25,000.00

Quantity 1.0000 Vendor Part Number .00

201-05-550-605.7420 (Water-Service Department-Basic Utility Services-
Central Maintenance Distribution.Operating Materials)

35,000.00

Price per Unit 25,000.00 Discount 0% .00

U/M Each Contract Number .00

202-05-550-605.7420 (Sewer-Service Department-Basic Utility Services-
Central Maintenance Distribution.Operating Materials)

25,000.00

25,000.00

25,000.00

G/L Account Project Amount

 Run by Brian Huff on 12/30/2024 11:28:47 AM Page 1 of 2



City of Kent Purchase Order Report
G/L Date Range 12/17/24 - 12/30/24

Sort by Department - Purchase Order Number
Detail Listing

Pur
h

1 Amount $60,000.00

Voided $0.00

Discounted $0.00

Expensed $0.00

Remaining $60,000.00

Encumbered $60,000.00

Department   05.560 Public Services Department,Central Maintenance Division Totals

 Run by Brian Huff on 12/30/2024 11:28:47 AM Page 2 of 2
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CITY OF KENT 
DEPARTMENT OF PUBLIC SERVICE 

DIVISION OF ENGINEERING 
 

MEMO 
 
TO:  Dave Ruller 
  Kathy Coleman 
 
FROM: Jim Bowling 
 
DATE:  December 19, 2024 
 
RE:  E Summit Street – Solar Array Electric Lines  
  License Agreement 
 
The Service Department is requesting City Council consideration and approval of the attached 
License Agreement. The License Agreement will permit Kent State University’s partner, OnSite 
Partners, LLC, to install and maintain an electric line that crosses East Summit Street. The 
electric lines will allow for power generated from the newly installed solar arrays located along 
Burnett Road to be supplied to Kent State University’s electrical grid. The project is estimated to 
produce approximately 8.5 million kWh per year, reduce 6,598 tons of Carbon Dioxide, which is 
equivalent to removing 1,332 cars from the road per year and enough clean electricity to power 
1,165 homes. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
C: Melanie Baker 
 Hope Jones 
 Sandy Lance 



CITY OF KENT, OHIO 
LICENSE AGREEMENT 

 
 
 THIS AGREEMENT is made by and between the CITY OF KENT, OHIO, hereinafter 
called "City" and      , hereinafter called the "Licensee." 
 
 The City is the owner, in fee simple or by highway easement, of land, hereinafter known 
as the "Property."  For and in consideration of the covenants, conditions, agreements and 
stipulations of the License expressed herein, the City does hereby agree the Property may be 
used by the Licensee for the purpose as outlined in Part 1 below, in accordance with the laws and 
Charter of the City of Kent.  The Property is more particularly described in the attached exhibit 
listed below. 
 

Exhibit "A” -  License Area Drawing and Legal Description  
Exhibit “B” -  Utility Crossing Civil Development Plans    

 
 The parties hereto covenant and agree as follows: 
 
 1. NATURE OF INTEREST: 
 

The Licensee understands that by issuing this license, the City has merely granted 
the Licensee the right to occupy the right-of-way and this license does not grant or 
convey to the Licensee any interest in the Property. 
 

2. USE: 
 

2.1 The Property shall be used for the purpose of:  installing, 
 maintaining and operating electrical wiring in conduits for the 
 transferring of electricity from solar array sites to Kent State 
  University power grid.        
and for no other purpose. 

 
2.2 No structural alterations may be made to the City's property without the 

express written permission of the City of Kent, Director of Public Service. 
 

3. TERM: 
 

The City does hereby agree the Property may be used by the Licensee for a term 
of one (1) year commencing on _____________, 2025, and ending on 
_____________________, 2026 unless terminated earlier by either party.  This 
license will automatically renew yearly unless one (1) month before expiration 
either party notifies the other of its intention to terminate per Paragraph 14. 
 

OnSite Partners, LLC
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4. NECESSARY LICENSES AND PERMITS: 
 

4.1 Licensee shall be licensed to do business in the State of Ohio and City of 
Kent, and upon request, Licensee shall demonstrate to the City that any 
and all such licenses are in good standing.  Correspondence shall be 
addressed as follows: 

 
 

All correspondence to the City shall be addressed: 
Service Director 
City of Kent 
930 Overholt Road 
Kent, Ohio 44240 
 

All correspondence to the Licensee shall be addressed: 
 

       
 
       
 
       
 
       

 
4.2 Licensee shall secure all necessary permits required in connection with the 

use of the Property and shall comply with all federal, state and local 
statutes, ordinances, rules, or regulations which may affect, in any respect, 
Licensee's use of the Property.  Licensee shall, prior to the commencement 
of any work, obtain and thereafter maintain, at its sole cost and expense, 
all licenses, permits, etc., required by law with respect to its business use 
of the Property. 

 
5. STORAGE AND VENDING: 
 

No storage of materials or supplies of any nature will be permitted on the Property 
except as directly related to the agreed business use of the Property. 
 

6. TAXES: 
 

Licensee agrees to be responsible for and to timely pay all taxes and/or 
assessments that may be legally assessed on Licensee's interest, or on any 
improvements placed by Licensee on said Property, during the continuance of the 
license hereby created, including any real estate taxes.  The Licensee must 
provide written notice to the City, at the address referenced in Paragraph 4.1, 
within thirty (30) days of payment of all taxes and/or assessments. 
 

OnSite Partners Asset Management

34 S. Third St. 4th Floor

Columbus, OH 43215
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7. DIRECTOR OF PUBLIC SERVICE TO ACT FOR CITY: 
 

The granting of this permit shall not be construed as an abridgment or waiver of 
any rights which the Director of Public Service has in exercising his jurisdictional 
powers over the City property, easements or right-of-ways.  The City Director of 
Public Service shall act for and on behalf of the City of Kent in the issuance of 
and carrying out the provisions of this permit. 
 

8. CITY USE OF PROPERTY: 
 

If for any reason the Director of Public Service or his duly appointed 
representative deems it necessary to order the removal, reconstruction, relocation 
or repair of the Licensee's changes to the City's property, then said removal, 
reconstruction, relocation or repair shall be promptly undertaken at the sole 
expense of the Licensee's thereof.  Failure on the part of the Licensee to conform 
to the provisions of this permit will be cause for suspension, revocation or 
annulment of this permit, as the Director of Public Service deems necessary. 
 

9. MAINTENANCE OF PROPERTY: 
 

Licensee shall, at its sole expense, keep and maintain the Licensee’s facilities that 
are installed on the Property. In addition, the Licensee shall return the property to 
a condition similar to its existing condition after any impact to the property 
caused by the Licensee. A high standard of cleanliness, consistent with the 
location of the area as an adjunct of the City, will be required.  Defoliant, noxious, 
or hazardous materials or chemicals shall not be used or stored on the Property. 
 

10. MAINTENANCE OF IMPROVEMENTS: 
 

10.1 Licensee, at Licensee's own cost and expense, shall maintain all of his/her 
improvements to the Property.  Licensee shall take all steps necessary to 
effectively protect the Property from damage incident to the Licensee's use 
of such Property, all without expense to the City. 

 
10.2 Licensee shall be liable to, and shall reimburse the City for, any damage to 

City owned property that in any way results from or is attributable to the 
use of said Property by the Licensee or any person entering upon the same 
with the consent of the Licensee, expressed or implied. 

 
11. HOLD HARMLESS: 
 

Licensee shall occupy and use Property at its own risk and expense and shall save 
the City, its officers, agents, and employees, harmless from any and all claims for 
damage to property, or injury to, or death of, any person, entering upon same with 
Licensee's consent, expressed or implied, caused by any acts or omissions of the 
Licensee. 
 

Docusign Envelope ID: 01F96013-D3E2-4700-A7E0-0BF8AAFAE901
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12. INSURANCE: 
 

12.1 At the time of the execution of this Agreement, Licensee shall, at its own 
expense, take out and keep in force during the terms of this Agreement: 

 
(a) Liability insurance, in a company or companies to be approved by 
the City to protect against any liability to the public incident to the use of, 
or resulting from injury to, or death of, any person occurring in or about, 
the Property, in the amount of not less than Two Million Dollars 
($2,000,000.00), to indemnify against the claim of one person, and in the 
amount of not less than Four Million Dollars ($4,000,000.00) against the 
claims of two (2) or more persons resulting from any one (1) accident. 
 
(b) Property damage or other insurance in a company or companies to 
be approved by the City to protect Licensee, and the City against any and 
every liability incident to the use of or resulting from any and every cause 
occurring in, or about, the Property, including any and all liability of the 
Licensee, in the amount of not less than Two Million Dollars 
($2,000,000.00).  Said policies shall inure to the contingent liabilities, if 
any, of the Licensee and the City, and shall obligate the insurance carriers 
to notify Licensee and the City, in writing, not less than thirty (30) days 
prior to cancellation thereof, or any other change affecting the coverage of 
the polices.  If said policies contain any exclusion concerning property in 
the care, custody or control of the insured, an endorsement shall be 
attached thereto stating that such exclusion shall not apply with regard to 
any liability of the Licensee and the City. 
 

12.2 A copy of the "Certificate of Insurance" will be submitted to the City at 
the time of execution of license and annually thereafter. 

 
13. MODIFICATION: 
 
 The terms of this Agreement may be modified upon agreement of the parties. 
 
14. REVOCATION AND TERMINATION: 
 

14.1 The City may revoke this license at any time.  The Licensee may terminate 
this Agreement at any time. 

 
14.2 In the event this license is revoked or the Agreement is terminated the 

Licensee will peaceably and quietly leave, surrender, and yield up to the 
City the Property.  The Property will be restored to its previous condition 
at the expense of the Licensee and no costs for removal will be reimbursed 
by the City. 
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14.3 Upon revocation of the license or upon termination or expiration of 
Agreement, any personal property, or other appurtenances, including all 
footings, foundations, and utilities, placed on the City property will be 
removed by Licensee.  If any such appurtenances are not so removed after 
ninety (90) days written notice from the City to the Licensee, the City may 
proceed to remove the same and to restore the Property and the Licensee 
will pay the City, on demand, the reasonable cost and expense of such 
removal and restoration. 

 
15. RELOCATION: 
 

A Licensee who licenses property from the City shall not be eligible for relocation 
payments. 
 

 IN WITNESS WHEREOF, this Agreement has been executed in duplicate by the parties 
hereto as of the date herein last written below.  Licensee acknowledges receipt of a copy of this 
Agreement and agrees to comply with the provisions herein contained. 
 
LICENSEE(S):       
 
 
____________________________________ ___________________________________ 
Signature      Signature 
 
 
_____________________________________________________________________________ 
Mailing Address 
 
 
___________________________________ 
Telephone 
 
 
___________________________________ 
Date 
 
 
CITY OF KENT, OHIO 
 
____________________________________ ___________________________________ 
Director of Public Service    Date 
 
 
APPROVED AS TO FORM: 
 
_______________________________________ 
Hope Jones, Law Director 
City of Kent 
 

OnSite Partners, LLC

34 S. Third St. 4th Floor Columbus, OH 43215

12/18/24

(920) 246-3921
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EXHIBIT "A" 
License Area Drawing and Legal Description 
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EXHIBIT "B" 
Utility Crossing Civil Development Plans 
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KENT STATE UNIVERSITY SOLAR/BESS PROJECT
CITY OF KENT AND BRIMFIELD TOWNSHIP
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        EXHIBIT "C" 
Certificate of Insurance
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
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THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
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DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
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AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2016 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

Willis Towers Watson Midwest, Inc.
c/o 26 Century Blvd
P.O. Box 305191
Nashville, TN   372305191  USA

The Umbrella Liability follows form over the General Liability, Automobile Liability, and Employers' Liability.

The Certificate Holder is listed as an Additional Insured on a Primary and Non-Contributory basis as it relates to the
General Liability, as required by written contract.

Waiver of Subrogation applies in favor of the Certificate Holder as it relates to the General Liability, as required by 
written contract.

City of Kent
930 Overholt Road
Kent, OH 44240

12/17/2024

1-877-945-7378 1-888-467-2378

certificates@wtwco.com

Federal Insurance Company 20281

W36731294
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WTW Certificate Center
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OnSite Partners, LLC
34 S. Third Street, Floor 4
Columbus, OH 43215
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